
RISE	UNIVERSITY	PREPARATORY	—	ADMISSIONS

Completing	Your	Application
Here's	how	to	fill	out	the	Student	and	Family	Information
form	and	work	through	every	task	until	your	application	is
submitted.

Haven't	started	yet?	First	see:Start	Your	Application

Fill	in	your	student's	information
Open	the	Student	and	Family	Information	task	from	your
dashboard.	The	first	section	asks	for	your	student's	full	name,
preferred	name,	date	of	birth,	gender,	language(s)	spoken	at	home,
current	school,	and	current	grade	level.	Click	 Next 	when	you're	done.
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Use	your	student's	current	grade	—	the	process	handles	matching	them	to	the	grade	they're	applying	for.

Add	parent	or	guardian	information
Next,	enter	Parent/Guardian	1's	full	name,	home	address,	email,	and
phone	number.	Alma	will	validate	the	address	you	enter.	If	more	than
one	parent	or	guardian	is	involved,	use	 Add	Parent/Guardian	1	Home
Address 	or	the	equivalent	link	to	add	another.
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Double-check	the	validated	address	before	moving	on	—	it's	used	for	all	school	mail.



Review	and	submit	the	form
Once	every	section	is	filled	in,	you'll	land	back	on	a	summary	showing
the	form	marked	completed	—	tap	to	review.	Completed	isn't	the
same	as	submitted	—	click	 Submit 	at	the	top	right	to	actually	turn	it
in.

Easy	to	miss:	even	when	the	form	says	"completed,"	it	still	needs	a
final	Submit	before	it	counts.

The	warning	banner	is	your	reminder	—	don't	leave	this	page	without	clicking	Submit.
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Work	through	the	remaining	tasks
After	you	submit,	your	dashboard	reveals	the	next	task	—	starting
with	Parent	Agreement.	Open,	complete,	and	submit	each	task	the
same	way.	More	will	appear	one	at	a	time:	Student	Self-Reflection
Questions,	Academic	Recommendation	Request,	Schedule	Family
Interview,	and	Middle	School	Grade	Report.
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Tasks	unlock	one	at	a	time	as	you	complete	the	one	before	it.

Confirm	your	application	is	submitted
Once	every	task	on	the	list	shows	1/1,	your	dashboard	replaces	the
list	with	Application	Submitted	and	Under	Review	—	there's
nothing	left	to	do.	Rise	Prep's	admissions	team	will	be	in	touch	with
next	steps.
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That's	the	whole	process,	start	to	finish.	Questions	at	any	point?	Contact	the	Rise	Prep	admissions	office.

This	is	the	finish	line	—	your	application	is	officially	in.


